26 May 2006
Re: Pre-ballot Mandatory Editorial Coordination (Pre-ballot MEC) 
Dear James Hughs:

I have reviewed Draft 5 of IEEE P1619™, and I have the following comments. Please note that this review has been organized into three sections and uses the “language of standards” to communicate necessary requirements (shall) of the IEEE-SA standards process versus those issues that are voluntary (should) in nature.

Section I: Items/issues that shall be resolved before the ballot begins 

The draft cannot be balloted or recirculated until these issues are resolved. Your Staff Liaison will review the updated draft for compliance prior to upload of the PDF for ballot. 

Section II: Items/issues that shall be resolved before the final recirculation
These issues have to be resolved and viewed by balloters. The items will be checked for completion by the Project Editor during the Sponsor ballot, then checked by the Review Committee (RevCom) of the IEEE-SA Standards Board (IEEE-SASB), and will impact approval unless rectified.

Section III: Recommended changes
Recommended changes may be editorial or format-related. Although these changes are unlikely to impact approval of the project by the IEEE-SASB, they represent the next steps that your Staff Editor will make in the preparation of your draft for publication. This information may be useful to you, particularly if you are going to go through a recirculation ballot or otherwise need to edit your draft.

Working groups who wish to have a draft that is very close to the published document may want to implement these changes. However, the comments should not affect the approval of the standard.

Please note that professional editing takes place once the document has been approved and, as such, this MEC does not address all of the editorial items that will be reviewed then (i.e., punctuation, grammar, formatting).
	The following comments are derived from the IEEE Standards Style Manual. The complete IEEE Standards Style Manual, in viewable/downloadable format, can be found at:

http://standards.ieee.org/guides/style/index.html




SECTION I: Items/issues that shall be resolved before the ballot begins <next recirculation>:

· Please note that the scope of the document must be within (i.e., less than or equal to) the scope of the PAR. If the scope is not within that of the PAR, the scope of the document must be updated or the PAR must be updated. Balloters will review the scope during the balloting process as one of their responsibilities.

--------------------------------------------------------------------------------------------------------------------------------------------------

SECTION II: Items/issues that shall be resolved before the final recirculation
· If the draft contains a registration of objects (for additional information, visit the IEEE Standards Web site <http://standards.ieee.org/regauth/index.html>), the working group shall submit the document to the IEEE Registration Authority (IEEE-RA) for mandatory coordination (submit to a.n.landron@ieee.org for review). The text containing the registration information should be highlighted in the draft and the clause should be noted in the email. If the working group believes that the draft may potentially contain a registration of objects or if the working group would like information about setting up a registration, contact the IEEE-RA as early as possible to prevent a delay in approval by the IEEE-SA Standards Board. Search on the following words: object identifier, unique identifier, and assignment of unique numbers.
· Please include the appropriate patent statement in the introduction.  For more information please see 6.3 of the IEEE Ops Manual.

· The document structure for Clause 1 is incorrect.  1.1 shall be entitled Scope 1.2 shall be entitled Purpose.

· Clause 3 should be Definitions. For more information on how to set up the definitions clause please see 10.5.2 of the 2005 IEEE Style Manual.  I’m not sure I understand the need for Clause 3.1.  Please place Numerical Value and Letter Symbols under a clause 4 entitled Special Terms. It should look like the following:
4. Special terms
4.1 Numerical Value
4.2 Letter Symbols
· Please indicate whether Annex B and Annex C are Normative or Informative.

· Please provide abstract and keywords.

· Please provide separate electronic files of figures in TIFF fomat.

Please note that additional corrections to the bibliography, etc. > are listed in Section III.

Section III. Recommended Changes

· Clause 3 should contain the definitions, which shall appear in alphabetical order and written out completely.  The definition shall contain the term and a description of the term. Also, the term should not be used in its own definition and there shall not be requirements or cross-references in definitions.  The following statement should precede the list of terms and definitions:

For the purposes of this standard/recommended practice/guide, the following terms and definitions apply. The Authoritative Dictionary of IEEE Standards Terms, Seventh Edition, should be referenced for terms not defined in this clause.

For future standards, please use the document template found on the IEEE Standards website, which contains the correct IEEE copyright notice:

http://standards.ieee.org/resources/development/writing/templates.html

· When you are ready to submit this draft for approval, please remove all change bars, line numbers, and underlined text from the source file.

· Please replace the word “section” with the word “clause” or “subclause” throughout. Major clauses should be referenced using “Clause” (e.g., Clause 2).  However, subclauses should be referenced using numbers only (e.g., given in 3.2.10.2).  The word “Subclause” may be used at the beginning of a sentence (e.g., Subclause 5.2.10 describes . . .).

· Please review Clause 19 of the IEEE Style Manual for the information on how the Bibliography should be set up.

· At the time of submission to the IEEE-SASB, or just prior to publication, you will need to supply email address for each member of the Working Group that worked on this standard.  This will ensure that all members of the Working Group receive a complimentary PDF of the published standard.
Please note that the following are next steps for this project.

a) After you have implemented this review, create the pdf that will be used for ballot <recirculation> (remember that the draft number shall be rolled to reflect that changes have been made to this document, e.g., P1234™/Dx+1).

b) Upon completion of the invitation to ballot <recirculation draft>, upload the pdf that will be used for ballot  to http://standards.ieee.org/eprocess/upload_balloting_file.

c) Note that compliance with items in Section I will be reviewed by the Staff Liaison when you upload the pdf to the URL in item b). The Project Editor will not review your draft until the Ballot MEC <RevCom MEC>, which occurs during the Sponsor ballot <RevCom review of your submission to the IEEE-SA Standards Board>.
d) The RevCom MEC will occur after you submit the final balloted draft to RevCom. At that time you will also be required to submit the document source file. If the figures are not native FrameMaker graphics, each graphic shall be submitted as a separate TIFF file following the requirements outlined in Clause 16 of the IEEE Standards Style Manual.
<http://standards.ieee.org/guides/style/index.html>
Thank you for the opportunity to review this draft. If you have any queries about the comments in this mandatory editorial coordination, please contact Michelle Turner via email (m.d.turner@ieee.org).

cc: Angela Ortiz
