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ACCESSING COLLABRATEC



FIRST, SIGN IN
Navigate to website:  

https://ieee-collabratec.ieee.org/

A Collabratec account is part of 
your IEEE membership.
First try to click 
“Sign In to IEEE Collabratec”

If you cannot login directly, click 
“Create a Free Account”
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FIRST, SIGN IN
If you clicked “create a free account”

➢ Click to “Sign In”

➢ And then log into your IEEE account
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AFTER SIGNING IN
You will see a homepage for 

you’re account to Collabratec, 

resembling a social media 

account.

You’ll see your name
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CREATE A WORKSPACE



CREATE A 
WORKSPACE
You may find other parts of 

Collabratec useful, but 

Workspaces are most relevant to 

Transformers Committee work

Click “Workspaces”
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CREATE A 
WORKSPACE
You will need to create a new 

workspace for your group.

Click “+Create New”
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CREATE A 
WORKSPACE
You will need to provide 
details of the workspace 
based on the group you are 
creating it for.

For “Workspace Name” 
consider the name of your 
working group and document 
number

For “Workspace Description” 
the approved PAR for your 
WG may be easiest

Consider editing who can 
join and find your workspace 
for maximum collaboration
(blue is default, but orange 
highlighted options may be 
better options)
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EDIT YOUR WORKSPACE



USING
WORKSPACES
The “Project Tracker” Tool may 

be useful for tracking tasks on 

your project.

But most useful is the File 

Repository Tool, where you can 

save any files your group 

creates (draft standards, 

presentations, meeting 

minutes, etc.

Click “Files”
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ADDING FOLDERS
TO WORKSPACES
In the Files menu, you can create 

folders and add files like a 

normal file system on a computer.

To create a folder 

(e.g., “WG Meeting Files”)

Click “+Create Folder

Enter Folder Name

and be sure to click where to 

create the folder
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ADDING FILES 
TO WORKSPACES
Now you can save files in the 

folder you have created

You can click “+Upload Files”

Or “drag and drop” files into 

this space
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EXAMPLE OF AN 
EXISTING WORKSPACE



EXAMPLE WG
WORKSPACE
For example, see the 

workspace for WG PC57.12.53
https://ieee-collabratec.ieee.org/app/

workspaces/6222/IEEE-Transformer-

STNP-Corrosion-Task-Force/files

Workspace Name

Workspace Description

Example File Structure
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