Job Aid — How to Use the IEEE MS Word Standard Template
3/1/2024

Initial setup

1. Go to https://www.transformerscommittee.org/
2. Click on the INFORMATION tab

IEEE.org | IEEE Xplore Digital Library | IEEE Standards | IEEE Spectrum | More Sites

PES Transformers Committee

s(0]U|S Scope Leaders Subcommittees ~ Meetings ~ Information ~ /

HOME

WELCOME TO THE TRANSFORMERS COMMITTEE WEBSITE!
The Transformers Committee is one of the largest and most active of the 17 technical committees within the IEEE Power and Energy Society (PES). The
Committee is comprised of fechnical and managerial representatives from manufacturers, consultants, vendors and end users of electrical transformers and
components. The continuing scope of the Committee is to develop and update standards and guidelines for the design, testing, repair, installation, operation
and maintenance of fransformers, reactors and associated components that are used within electric utility and industrial power systems.

3. Select STS DEVELOPMENT

IEEE.org | IEEE Xplore Digital Library | IEEE Standards | IEEE Spectrum | More Sites

PES Transformers Committee

a[0[i|= Scope Leaders Subcommittees ~ Meetings ~ Inforﬁation -

Information

Stds Development

Tutorials

HOME

WELCOME TO THE TRANSFORMERS COMMITTEE WEBSITE!

The Transformers Committee is one of the largest and most active of th within the IEEE Power and Energy Society (PES). The

Annual Reports

Committee is comprised of technical and managerial representatives fr¢ ants, vendors and end users of electrical transformers and
components. The continuing scope of the Committee is to develop and | pg pers, Reports slines for the design, testing, repair, installation, operation
and maintenance of transformers, reactors and associated components c utility and industrial power systems.
Fellows
NOTICES: Memorials

The meeting information and registration link for the upcoming Spring 2024 Vancouver meeting, March 10 — 14, 1s now available.

Please regularly check the Meeting_ Calendar page for web/conf call meetings. We will make every effort to publicize them in advance when notified.

Please send ALL website update requesis to tc-webmaster@ieee org.
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Scroll down to FORMS / TEMPLATES and select IEEE Style Guide and Word Template to download
the zip file.

REFERENCES
o My Project User Guide, myProject Key Changes 31Jan2020
» Transformer Standards Collection {Compact Disc format) Purchase the “fruits of our lsbor” from IEEE-SA!
» |EEE Standards Dictionary:
Access the dictionary at http-//dictionary.ieee.arg or through the myProject login page.
Once logged in, select the eTools button from the top right comner and then select the Standards

FORMS | TEMPLATES

& Standards Development Process
» |EEE Style Guide and Word Template (zip file), 2021 Style Manual

LINKS TO IEEE SA MYPROJECT (PDF printer friendly version)
1. To Show [Join Ballot Invitations ...
https://development. standards.ieee. org/my-site/open-ballot-invit
MOTE: Ballot pool invitations are normally open for 30 days. Potential balloters must respond to 2

Save the wordtemp.zip file in an appropriate location

e wordternp.zip @ 1041772023 2:53 PM Compressed (zipp... 2814 KB

Open the wordtemp.zip file and open the DOC_PREFERRED folder

MName Type Compressed size Password .. Size Ratio Date modified

~ DOC_PREFERRED I / File folder 10/2/2023 11:17 AM

~ DOCX_NO_MACROS File folder 10/2/2023 11:10 AM
2021_|EEE SA_Style Manual. pdf Adobe Acrobat Document 1,154KE Mo 1,280 KB 1% 5/14/2021 3:26 PM
D READ ME -- 2023 IEEE SA TEMPLAT... Text Document 1TKE Mo 2KE 4% 10/2/2023 11:15 AM

Right-click on the IEEESTD-WORDTEMPLATE_v1_2023.doc to open it.

Name Type Compressed size Password .. | Size Ratio Date medified
@ |IEEESTD-WORDTEMPLATE_Amendments-Corri-v7-2023.doc Microsoft Word 97 - 2003 ... T14KE No 418KB T3% 10/2/2023 11:16 AM
@ IEEESTD-WORDTEMPLATE w1 2022 dnr Microsoft Word 57 - 2003 ... 202KB No 625 KB 68% 9/27/2023 10:59 AM
Open ) )
e [EEESTD-WORDTEMPLATE_ b Compressed (zipped) Fol... 232KB  No 232KB 0% 10/2/2023 11:14 AM
Cut
Copy
Delete
Properties
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8. Click on Enable Editing *

9.

Job Aid — How to Use the IEEE MS Word Standard Template

3/1/2024

L)

Navigation
Search document

Headings  Pages  Results

L I

§=|

P<designation>/D<drafl_number>,-<draft_year>1
Draft-<Gde: /Re.-Prac./Std > for-<Gomplets Titls-Matching-PAR-]

a
File  Home Insert Draw Design Layout References Mailings Review View Help Acrobat [ & comments |
— - — : : /
@ PROTECTED VIEW  Be careful—files from the Internet can contain viruses. Unless you need to edit. it's safer to stay in Protected View. ‘ Enable Editing ‘ x
. RN [ . 3 R f mEwr. .
Navigation vox
Search document o-
B P=designalion>/D<draft_number>,—<drafl_year>{
Headings Pages Results Draft- <Gde /Rec.-Prac /Std > for-<Compiete-Title Matching PAR>
Notice and Disclaimer of Liability Concerning th..
Translations -]
Official statements
H 3 ™
Commentson stondards . i P<designation>™/D<draft_number><
Laws and regulations X ol
BerpmEs » Draft-<Gde./Rec.-Prac./Std.>-for-
Copyrights - TS N H .
: <Complete-Title-Matching-PAR>
Photocapies
Updating of IEEE Standards documents. ~
Emata
s 4 Developed by thef
i i
IMPORTANTNOTICE 6 <Committee'Name>]
4 1. Overview 7 ofthel
1. 5cope " 8  IEEE-<Society-Name>{
1.2 Purpose lg #
1.3 Word usage - 11 Approved-<Date-Approved>{
2. Mormative references 21
il  IEEESTD-WORDTEMPLATE_v1_2023.doc - Read-Only - Compatibility Mode « Saved £ search Dan Mulkey @ Lid = o X
File Home Insert Draw Design Llayout References Mailings Review View Add-ins Help Acrobat [© comments |
P P P B e =1L ) JORE PR A
| o I i & & Viewing
pae B b LU oy wlA. £ A = =l a. o Capion (O Editing  Create PDF  Create PDF and
N 4 i and share link sharevia Outiookl | anly view this document. You do
Clipboard Font Paragraph Styles Adobe Acrobat not have permissions to edit it.
AutoSave (@ o) [Hjsave ) () Repeat Doc Close () > <
@ SECURITY RISK  Microsoft has blocked macros from running because the source of this file is untrusted. | Learn More g
o7 0 1 ' 2

' 3. R A 5 - L e ' /

10. Click on the x to close the SECURITY RISK box
11. Select File

L

B
[]

Paste

hd ]

Clipboard =

L

AutoSave (.' Off) Save p

L Home Insert Draw Design Layout  References

Mailings  Review

Paragraph

Add-ins  Help

~

Al

Capti

1 NOTE: Depending on your computer settings, you may just need to ‘enable macros’ instead of following steps 8, 9,
and 10.

Page 3 of 17



Job Aid — How to Use the IEEE MS Word Standard Template
3/1/2024

12. Select Save As and save it with your choice of name in an appropriate location

©
{n] Home

|[EEESTD-WORDTEMPLATE_v1_2023.doc - Read-Only - Compatibility Mode » Saved to this PC

Good afternoon

~ New
D Mew
E> Open | e
Take a tour contents
Blank document Welcome to Word Insert your first table of cont...
Info
Save

‘ £ Search
PDF Recent  Pinned Shared with Me
Print [ MName
13. Close and then open the file.
14. Click on Enable Content
ﬂ PC57.12.32 Sub.doc - Compatibility Mode - Saved P search
File Home Insert Draw Design Layout References Mailings Review View Add-ins Help  Acrobat
[ & | Jo A A e B =51 (1) JORNN [-7
> | = o - Caption Emphasis Annex A Hei ~ ..
aste [B] T U~ x, ¥ A- £+ A~ O omE . 9 CrestePDF  Create)
R - ‘ o = = ¥ - and share link sharevia
Clipboard = Fant ] Paragraph 1] Styles 1] Adobe Ad|
AutoSave @) [BSave © &) () Symbol v - 2
(1) SECURITY WARNING Macros have been disabled, | Enable Content |
L . b i 5 i T i z 3 4 5 ey

>

P<designafion=/D=draft_number- --<draft_year-1]
Draft-<Gde /Rec.-Prac /Sid > for-<Complete Title-Matching-PAR>T
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15. Click on Continue

File Home Insert Draw Design Layout References Mailings Review View Add-ins Help  Acrobat

an | Aial “laz A AT Al A e p
| = ) Caption Emphasis Annex A He: -
Paste [B] I U~ x, ¥ A- Z+ A~ = o T g
- g _—
Clipboard [ Font I Paragraph 5] Styles 7]
AutoSave (@ Off) [l Save ) @) () Symbol~ == =
L e Q . : 1 . 2 . 3 e 5 -~
New Draft Standard Document *
i IEEE Standards A iation - draft pl
The template was developed for IEEE Standards to assist Working Groups with the proper
N formatting of draft standards, according to the IEEE Standards Style Manual.
X Read the Instructions document that comes with this template, as well as the Style
- Manual, before proceeding, Become familiar with the special
- 1 P < "IEEEStds" toalbars displayed in this template; users of Ward 2007
H and later may import the ribbon customizations file, and take

2 D ra The next form is the Required Info” form. Some information that appears in several

- locations in the document will be stared centrally, and automatically updated
r <c through this form. Access this form at any time by dicking the "Required

i 3 Info...” button, located at the far left in the IEEEStds Template toolbar.

The gray-shaded areas of the document represent areas that should not be edited
directly. For example, Required Info fields should be edited only
through the Required Info form, table or figure ordinals should be

A 4 Develo added using the special functions, and so forth. This shading
L appears on screen, but not in print. To hide field shading on
5 1 bi hide: field shadi
- 5 <CDII’I| screen, dick Document Operations -> Hide All Fields.
N T ofthelll gy cotire working group has Word 2007 or 2010, members may chaose o
A 8 IEEE® save ascither *.docor *.docm only, and always save to that format.
9 1
5 If at least one working group member has any earlier Word version, all users
if at b ki ber h li rd i
L 11 Approvi must always save as *.doc (Word 97-2003 compatible), never convert to a
i 12 1 later version.
- 13 IEEE-§ )
L 14 Version 2,118
I 15 Copyrigh _
16 ThreePark-Avenuey
F 17 New York, New York 10016-3997, USAY
18 Allrightsreservedy
‘i 3-document-i3-an-unapproved-draft-of-a-proposed- - Stan _-As-zuch -this-document-iz-subject-to-
19 This-d pproved-draft-of-a-proposed-IEEE - Standard - As-such, -this-de bj

20 change USE AT YOUR OWN RISK! IEEE copyright statements SHALL NOT BE REMOVED from draft-
21 or-approved-IEEE standards, -or-moedified-in-any-way. - Because this-is-an-unapproved- draft - this-document-
I 22 mustnot-be-utilized-for any-conformance/compliance: purposes -Permissionis-hereby- granted-for-officers-

and share link share via

B 2

Create PDF Create P

Adobe Ac

16. Select Add-ins

@ &

File  Home Insert Draw Design Layout References Mailings

Help  Acrobat | = comments | | & editing ~ |

O AR R A '
Paste B I U-~a x 2|8 2. A ) (Eriam Annex A He: Editing | CreatePDF  Create PDFand  Request
- 4 - S v and share link share via Outlook Signatures
Clipboard Font. Paragraph Styles Adobe Acrobat Voice Editor ~ Add-ins |
AutoSave (@ of) [ Save T 0 5 B
by g i . . . B T ; Y. oo .
17. Select Required Info
s
ﬂ PC57.12.32 Sub.doc - Compatibility Mode = ~ P search
File Home  Inse raw Design Layout References Mailings Review \View Add-ins Help Acrobat

IEE Required Info || Insert Standard Text~  Insert Special v Tables~ Figures~ Definitions ~ Annexes~ Document Operations ~

BEE 3 IEEE g MEEE s BEE Body Text BEE |ist (dash) Mumbered List ~ Body Text Headings ~  Frontmatter ~  Annex Headings ~  Captions ~

Custom Toolbars

() Symbal~ = =

AutoSave

18. The Required Information form will open
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19. On the Designation and Draft tab fill in

The project number —C57.12.32 in this case
The draft number 1.0

The month of this draft

The year of this draft

o 0 T w

Reguired Information -,

Designation and Draft I] Title ] Revision/Amendment/Corrigendum ] Committees ] Working Group

IEEE Standards Project Designation and Draft Humber
Get or check the correct Project Designation and Draft Mumber
using the PAR Approval History

a) b)

EEEP | C57.12.32 Draft | 1.0

Month and year of development for this draft version

c) Month | January j d)‘rear 2024
—]

Rkt Al ‘ ocel ‘
CAUTION! Do NOT click on any of the bottom buttons! The “OK” will be used when we are done.

Never ever click on either of the middle two! You will lose unexpected data if you do.
20. Click on the Title tab. Select Standard from the right dropdown list. The left box is Trial Use

tx ‘ F'.ESEXhiS Page

Required Information *

Designation and Draft] Tite JRevision/amendment/Corrigendum ] Committees ] Working Group ]

Enter the (draft) Standard Title
Get or check the correct Draft Title using the PAR. Approval History
Title: Draft
Guide
X Recommended Practice
QK ‘ Reset This Page Reset All ‘ Cancel
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21. Then put the meat of the title in the box after the ampersand symbol

Required Information et
Designation and Draft  Tie | Revision/Amendment/Corrigendum | Committees | Working Group |

Enter the (draft) Standard Title
Get or check the correct Draft Title using the PAR Approval History

Title: Draft - Standard | for
| B -

Reset All | Cancel

QK | Reset This Page

22. Click on the Revision tab. Select the appropriate type, usually Revision, and fill in the text box that
opens.

Required Information >

Designation and Draft | Tile | Revision/Amendment,/Corrigendum | Committees | Working Group |

If applicable, choose a document subtype:
’7 ™ None i amendment Corrigendum

Revision of IEEE Std || C57.12.32-2019| |

— =

QK | Reset This Page

Reset All | Cancel
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23. Click on the Committees tab

a.

Enter the name of your working group -often it is the same as the standard number

b. Enter Transformers Committee

C.

Enter Power and Energy Society

Reguired Information
Designation and Draft I Title I RevisionfAmendment/Corrigendum Working Group I

Enter Working Group, Committee and Society Names
Prepared by the a) Woriing Group

Enter name of Working Grovup

of the b)

Enter full name of Commitiee

of the IEEE ||| Power and Energy Society C)

Enter name of IEEE Socety: Magnebics Sogely’, Phofonics Socety”, efc.
—| =]

Feset All | Cancel |

COK | Reset This Page

24. Click on the Working Group tab and enter the names of the chair and vice-chair

Reguired Information pd

Designation and Draft I Title I RevisionfAmendment/Corrigendum I Qummitteesl Working Group

Enter names of the Working Group chairs

Chair:| { pan Mulkey z
Vice Chair: x

Enter the rest of the Working Group participants on
page iii of the front matter, in the area indicated.

¢ | Template version: V2.118

Ok | Reset This Page Reset All Cancel

Page 8 of 17



Job Aid — How to Use the IEEE MS Word Standard Template
3/1/2024

25. Then activate the macro by clicking on OK. Do NOT click on the reset buttons as they will clear your
data.

Required Information x

Designation and Draft ] Title ] Revision/Amendment/Corrigendum ] Committees

Enter names of the Working Group chairs

Chair:| Dan Mulkey ﬂ

Vice Chair:| Jeremy Van Horn z

Enter the rest of the Working Group participants on
page iii of the front matter, in the area indicated.

+ Template version: V2,118
| oK h ‘I Reset* Page RE¥A|| ‘ Cancel
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26. Line numbering is automatically turned on and it is valuable for the forthcoming comment resolution
phase. However, resetting at 1 on each page is not helpful, so change it to continuous. Select all —
Ctrl + A. Then type “conti” in the search box on the header and select Continuous:

@ PC57.1232 Sub.doc - Compatibility Mode ~

B BEH ez BEns WERs B eodyTex

AutoSave (@ Off) [EDSave ) VBA-Field Update ~
L

File Home Insert Draw Design Layout References

I 2 contl I X

Mailings ~ Review Vi| BestAction

1€ Required Infa  Insert Standard Text v Insert Special ©  Tables»  Figures~  Definitions ~  Anng # Insert Page Section Breaks s

W List (dash)  Numbered List~  Bo

Actions

Custom To Continuous N
() Symbol _

= T >

o0 A
=]

Find in Document
D “conti"
S Dresults

£ More search results for “conti”

. |PC57.12.32™/D1.0<
» Draft-Standard-for-Submersible-
; Equipment—Enclosure-Integrityq

Developed by thefl
1

4
5
6  Transformers-Committeef
7
8

ofthef
|IEEE-Power-and-Energy-Society]
9 1

10 1

11 Approved-<Date-Approved={

121

13 |IEEE-SA-Standards-Board{

14

v
15 Copyright & 2023 by The Institute of Electrical-and Electronics Engineers, Inc.
16 Thrée Park Aveaue

17 New York, New York-10016-5097, USAT

18 Allrightsreserved

[ Defauilt Style

Dan Mulkey @6

| & comments |

Scroll down and check that the line numbering advances continually through the document.

27. Save the draft document.

28. Save the file — the template is now ready to receive your text.
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29.
30.
31.
32.

33.

34.

35.
36.
37.

38.
39.
40.

Job Aid — How to Use the IEEE MS Word Standard Template
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Add data from the published version and the approved PAR

Add the scope from the approved PAR to 1.1

If one was listed in the approved PAR, add the purpose to 1.2

Leave 1.3 Word usage alone. It is IEEE required language.

Leave the language in 2 Normative references alone and add the references from the previously
approved standard.

As these are transformer standards, consider adding a reference to C57.12.80:

256 " 3. Definitions,-acronyms,-and-abbreviationsY

257 " 3.1 DefinitionsT

258  For the- purposes- of- this- document, - the- following- terms- and- definitions- apply.- The- IEEE- Standards-
259  Dictionary-Online-should-be-consulted-for terms not-defined-in this-clause. 5

260 ITrmmfonner-temﬁnolog’-foundin-IEEE-Std-CST-’.12.80-shaﬂ-appl}'-unless-modiﬂed-in-ﬂ:ﬁs-standard.?:‘;ﬂ I

Add footnote information for these two: [Type “f” in the top search box and select Footnote to insert
a footnote.]

* IEEE Standards Dictionary Online is available at: http://dictionary ieee.orz. An IEEE account is required for access to the
dictionary. and one can be created at no charge on the dictionary sign-in page.
¢ Information on references can be found in Clanse 2.

After this text add definitions to 3.1,

Add acronyms and abbreviations to 3.2
Make use of the bottom line of the Add-ins functions to format added text:

File Home Insert Draw Design Layout References Mailings Review  View [| Add-ins [Help  Acrobat

IEEE Eiq icacllofo BeactStancdard et o Eiiﬁﬁpii'i . i eoc Dafioition: o - [Clooy e mﬁﬂﬂﬂﬂ‘_
BEE \yq  BEE . MEEE 3 MEEE pa IR s IEEE mooy Text  BEE List(dash) Mumbered List~ Body Text Headings ~  Frontmatter~  Annex|H

The bibliography may be left as Annex A or moved to become the last annex.
Add the remaining language of the previously approved standard into this template.
Draft 1.0 is now ready to be discussed and revised.
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41.

42.

43,

44,

45.
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Making changes as you work through the draft

Before recording substantive changes, make sure that Track Changes is on — Review tab, Track
Changes — white background (as shown) = OFF, shadded background = ON

[m] X

@  Pcs7.12325ub.doc - Compatibility Mode » Last Modified: 36m ago ~ 2 search Dan Mulkey @ ¢ -
File  Home Insert Draw Design Layout References Mailings View Add-ins Help Acrobat \ | & Comments | |2 Editing ~ |
abc = M) E\ eh vl T D = B[ Al Markup ~| EJ} E\} [® Previous £ [‘5
1@' Vg =13 A big a= A t “ [ show Markup e /X B Eﬂ ] %
Editor Spelling and Thesaurus Word  Read Check Translate Langusge New Show Track o Miarkup Accept Reject = Mt Compare Restrict | Hide
Grammar ~ Count  Aloud | Accessibility ~ - - Comment Comments ~| | Changes ~} Reviewing Pane ~ ~ ~ - Editing  Ink~

Proofing Speech Accessibility Language Comments b Tracking ) Changes Compare Protect Ink

Make changes as agreed to by the working group. Use the bottom line of the Add-ins functions to
format the added/revised text:

File Home Insert Draw Design  Layout References Mailings Review View [ Add-ins FHelp  Acrobat

BEE Required Info  Insert Standard Text~  Insert Special v Tables~ Figures~ Definitions »  Annexes~ Dacument Operations =

T B2 BEH3 EE s W H5 B Body fext T List (dash) Numbered List~  Body Text Headings ~  Frontmatter v Annex H
Save frequently!

Updating the Draft Number and Date

To change the draft number and date:
a) Save the file with a name that includes the new draft number
b) Close the old file
c) Open the new file
d) Turn off Trak Changes
Always use the Required Info function in the Add-ins to update the date and draft number

File Home Insert DOraw Design Layout References Mailings Review View [ Add-ins JHelp  Acrobat

BEE Required Info || Insert Standard Text ~  Insert Special v Tables~ Figures~  Definitions »  Annexes~ Dacument Operations =

BEEE \yq  BEEE .y IEEE g3 IEEE a4 IEEE s IEEE pooy Text  EE List(dash) Mumbered List~ Body Text Headings~ Frontmatter~  Annex H
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46. Enter the updated draft number, month, and year. Then press OK.

| Reguired Information
Designation and Draft ]'I_'lﬂe ] Revision/Amendment/Corrigendum ] Committees ] Working Group

IEEE Standards Project Designation and Draft Number
Get ar check the correct Project Designation and Draft Mumber
using the PAR. Approval History

, IEEEP | €57.12.32 Draft | 1.4

Month and year of development for this draft version

\ Month | March '|| Year | 2024

md
0K RESEMPEQE

X | X |
The macro populates a number of locations —

PCS57.12.32/D1.4, March 2024
Draft Standard for Submersible Equipment—Enclosure Integrity

1 PC57.12.32™/D1.4
» Draft Standard for Submersible
; Equipment—Enclosure Integrity|
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Clean Up for Reviews and Balloting
47. Remove format changes
a) Save the file with a new name
b) Close the old file
c) Open the new file
d) Click on Show Markup then click on Inserts and Deletions

Fh | B | All Markup IRETRE: FB Bpy | All Markup “| [EBW -
2 A show Mark = X 4 (A show Markup ~ ~
Track ow Varkup I’k Accent | Reject Track LU Locsnt Rej
Changes e lnsertionsann:h};letions ¥ .Changesv. lnsertionsanmletions N
~"  Formatting Chany ~/  Formatting {
N S0
ht combmatd [ Balloons > at combmand [ Balloons >
be/coating sy hte/coating sy -
lhall be ident Specific People > zhall be ident Specific People >
|for approval for approval

e) This leaves only the format changes showing
f) Click on Accept then Accept All Changes Shown

Compare

Tl

B Accept and Move to Mext

Accept All Changes Shown

bAccept All Changes

Accept All Changes and Stop Tracking

This clears all of the formatting changes, leaving a clearer document
g) Turn show the Inserts and Deletions back on
h) Save the document

48. Check that line numbering is continuous.

49. Follow the steps to change the page numbering to continuous from the first page to the last.

50. The PDF for the initial ballot should show no changes. The PDF for recirculation ballots should show
all substantive changes from the initial balloted version, but not the formatting changes.
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Correct page numbering to consecutive from first to last page

Note:

A) This way the balloted PDF will only have one set of page numbers, thus reducing errors in
comment entries.

B) CAUTION: These changes get mostly reversed whenever the Required Info macro runs, so a
do them last just before creating the PDF for the ballot.

Iways

51. Page numbering in the publication of standards has changed to continuous rather than having the

front matter in roman numerals. However, the template has not been updated.
52. Make sure Track Changes is off — Review tab, check Track Changes box — this one is OFF, ON is
indicated by gray background as shown in the adjacent Show Comments box.

out  References  Mailings View Add-ins  Help  Acrobat

D ) 7t F 1 771 ;I . | All Markup -|
W ax= A ﬁ .Sh Mark
Check Translate Language MNew Delete Previous Mext Show Track ow Markup
Accessibility ~ i > Comment v Comments ~ Changes ~ Reviewing Pane ~
Accessibility Language Comments racking [F]
. Q L T S (T . A S S T BN SRS S BTN SRS BTN [ T [ R T

53. Do the following in the order listed! Scroll to the page with clause 1, the one listed as “1” in the
footer. Double click the footer. Select the page number then Header & Footer tab, then Page

Number, then select page numbering to Continue from previous section. The page number should

change to 10.

File Home Insert Draw Design Layout References Mailings Review View Add-ins Help ArmbatIHeader&Fnotar I
ﬁ @ @ @ [C—\D [/_T‘@ [ Previous [ Different First Page 0 Header from Top: |0.5" |

- - = -
Header Footel Page | Date & Document Quick Pictures Online  Gota E Next [ Different Odd & Even Pages | (55 Footerfrom Battom: (05" | (00

- v fMumber~ | Time Info-  Paris~ Pictures  Header [ Linkto Previous | = Show Document Text B nsert Alignment Tab and Footer
Header i Insert Navigation Options Pasition Close
AutoSave (@ off) [l Save ) Undo Format Page Number ~ () Symbol ~ =
—
L F T T T S ST S S R S ST S E S S TP
e
a

1ust-5-deprecated-and-cannot-be- used-when-stating-mandatory -requirements: -must-is-used-only-to-describe
Page Number Format ?

l1s-only-vsedin-statements-of fact 1]

Mumberformat: | 1, 2,3, ... ~

in
Bt tur2 st g Copyright-©-2023-EEE.-All rights-reserved |

Chapter starts with style: |Heading1 v This-is-an-unapproved-|[EEE-Standards-Draft, subjectto-change.{|
- Use separator. - (hyphen) v
Examples 11, 1-A

Page numbering

doi

() start at:

PCb57.12.32/D1.0,-January-2Q241
Draft Standard for- Submersible Equipment—£nclosure-Integrity{]

o

| 2 Comments

Same as Previous
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54. Scroll up one page to page ix and format the page numberto 1, 2, 3 ....
The page number should change to 9.

55.
56.
57.

58.
59.

File Home Insert Draw Design

O DB |G =k

Layout

References  Mailings

E g

Header Footer| Page  ||Date& Document Quick Pictures Online = Goto

~ ~ Time  Infov  Pats~ Pictures | Header

Header & footer Insert
AutoSave (@ off) [FL Save () Symbol ~
L 1 v
=]
Page Number Format ? X

= Number format: i, i, i

[ Include chapte"

a,
Chapter starts| 5

Examples:

Page numbering

O start at:

© continue from previous section

1-1,1-A

Cancel
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