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Have the Mandatory Editorial Coordination (MEC) review in hand prior to the last Working Group 

(WG) meeting before going to ballot. That allows any required substantive changes to be approved by 

the WG.  

 

Do the submission for MEC review and the request to initiate the Ballot Invitation on the same 

day. The MEC Review typically requires 30 days for results. The Invitation to join the ballot 

pool is open for 30 days, and the resulting ballot pool is then valid for 6 months. (See the 

Calendar Plan for Approving a Draft Standard in the Standard Development Job Aids under 

Stage 1.) 

 

1. Log onto myProject with your credentials. 

 

2. For information on the MEC review: 

a) Click on #3 of the color wheel Drafting a Standard:  

 
b) Click on Submitt Drafts for Mandatory Editorial Coordination (MEC) 

 
c) Scroll down to: 

 
The second link goes nowhere.  

The first link MEC Checklist (PDF) goes to the following informative checklist: 
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3. To Initiate the MEC Review – click on #4 of the color wheel Balloting a Standard 

 
4. Click on Manage Invitations and Ballots  

 
5. On the Manage Ballots tab click the green Submit Draft to MEC 
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6. Click on the drop-down icon (1) and then select your standard (2) 

 
7. This form opens. Fill in the draft number: 
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8. Upload the draft – click the Upload button and navigate to your stored draft file 

 
9. Review the auto-filled items for correct answers then click on Submit Draft. 
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10. You will receive a confirmation email: 

 
11. When the review is complete you will receive the details in a PDF letter: 

 
Take action as sppropriate to make the required changes. I recommend doing both sections 

before the first ballot. 

 

Dan Mulkey 

Mulkey Engineering Inc 

dhmulkey@ieee.org 

707-776-7346 

mailto:dhmulkey@ieee.org

