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1. Log onto myProject with your login credentials. 

 

2. Click #4 of the color wheel in the middle of the page: 

 
 

3. Click on “Manage Invitations and Ballots”: 

 
 

4. Verify that your standard shows: 
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5. Take your MS Word file that was successfully balloted and save it as an appropriately named 

new file. Then select the REVIEW tab, click on the down arrow under Accept, then select Accept 

All Changes and Stop Tracking. Then SAVE. 

 

6. Create a zipped file with all of the figures used in the balloted draft. Right click in your file 

folder, select New, then select Compressed (zipped) Folder.  

 
Give it an appropriate name and copy all of the figures into it. 
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7. Find your Standard, in this case PC5.12.24 and click “Submit Project to RevCom” 

 
8. Scroll down to the bottom 

 
select the green box Add new supporting document. 

9. Navigate to where you stored the clean MS Word file and the zip file of the figures that you 

prepared in steps 4 and 5. Then, one at a time, upload them. 
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10. Fill in the grey description boxes for your added files. 

 
These files will upload when you click the Submit button in step 11. 

 

11. Scroll back up and respond to the questions on the RevCom Submission Questionnaire by 

clicking the appropriate button and check the box to confirm your adherence to policies and 

procedures. DO NOT click “Submit to RevCom” yet!  

 
Note: The indicated answers are the norm for IEEE Transformers Committee draft standards but 

may not be appropriate for your draft. 

 

12. Check that all is complete and correct. Now click “Submit” under the questionnaire. 
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13. Click “Yes” 

 
 

14. Once you click submit, the website takes you back to your standard in Manage Ballots. There 

should now be a green “S” listed for your standard and a note under Review RevCom 

Submission that it is Pending Acceptance on Agenda. 

 


