Standard
Development
Job Aids

Dan Mulkey, Enclosure Integrity Working Group Chair

IEEE STANDARDS ASSOCIATION < IEEE

10/23/2023




Standard Development Job Aids

Topics

= Where are they?
= What do they cover?
= Homework Assignment

= In depth review of How to Resolve Comments
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Job Aids Location

Go to: https://www.transformerscommittee.orqg/

Click on: INFORMATION

& 2> C {Y @& transformerscommittee.org e 2w ~~ B9 %0 o :
= Apps [ Vehoo G Google i 9 Google Maps @ iCloud 8, Amazon.com @ Google Earth . MyhcuRite = |[MDb - Movies, TV... H Kaiser Login Other !n,' mySunPower Monit... Comics | Follow - G.., E Dropbox
IEEE.org IEEE Xplore Digital Library IEEE Standards IEEE Spectrum More Sites

PES Transformers Committee o IEEE

LEADERS SUBCOMMITTEES MEETINGS INFORMATION

/”

The Transformers Committee is one of the largest and most active of the17 technical committees within the IEEE Power and

WELCOME TO THE TRANSFORMERS COMMITTEE WEBSITE!

Energy Society (PES). The Committee is comprised of technical and managerial representatives from manufacturers,
consultants, vendors and end users of electrical transformers and components. The continuing scope of the Committee is to
develop and update standards and guidelines for the design, testing, repair, installation, operation and maintenance of

transformers, reactors and associated components that are used within electric utility and industrial power systems.
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https://www.transformerscommittee.org/

Job Aids Location

1. Hover over INFORMATION
2. Click on STDS DEVELOPMENT

IEEE.org IEEE Xplore Digital Library |IEEE Standards IEEE Spectrum More Sites

PES Transformers Committee 1

LEADERS SUBCOMMITTEES MEETINGS INFORMATION

INFORMATION

WELCOME TO THE TRANSFORMERS COMMITTEE WEBSITE! STDS DEVELOPMENT
The Transformers Committee is one of the largest and most active of the17 technical committees withi TUTORIALS
Energy Society (PES). The Committee is comprised of technical and managerial representatives from

consultants, vendors and end users of electrical transformers and components. The continuing scope d ANNUAL REPORTS
develop and update standards and guidelines for the design, testing, repair, installation, operation and PAPERS, REPORTS
transformers, reactors and associated components that are used within electric utility and industrial po
FELLOWS

MEMORIALS
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Job Aids Location

STANDARDS DEVELOPMENT page opens

IEEE.org IEEE Xplore Digital Library IEEE Standards IEEE Spectrum More Sites

PES Transformers Committee aQ  4IEEE

HOME SCOPE LEADERS SUBCOMMITTEES MEETINGS INFORMATION

STANDARDS DEVELOPMENT

The latest Transformers Committee Standards Report can be found on the Latest Mtg Minutes page or on the last meeting minutes page.

IEEE Standards Board Meeting Schedule and deadlines for NESCOM and REVCOM submissions (2023 IEEE-SA calendar):

|Scro|l down to STANDARD DEVELOPMENT JOB AIDS |
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STANDARD DEVELOPMENT JOB AIDS

The tools are organized by the color wheel stages in myProject:

- This is a work in progress — at present:
1.Iniuating a * Stage 1 has 4 tools

Project * Stage 3 needs 3 tools

e Stage 4 has 3 done and needs 1

e Stage 5 has 1 tool

6.Maintaining a
Standard

>.Gaining Final Z.Mobilizing a Also expect ongoing revisions
Approval Warking Group
No tools are planed for Stage 2 or Stage 6
4 Balloting a 3.Drafting a

Standard Standard Thanks to:

Susan McNelly — Website
Authors Ben Garcia and Will Elliot
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Stage 1 - INITIATING THE PROJECT

1. initiating a
Progect SIAGE Y
Initiating a Project
A Project Authorzation Reguest (PAR) s 10 De submitied and ap "
AIC v inlate & Standards project
\' ® Create MNew PAR

® Manace My PARS

JOB AIDS:

O (Calendar Plan for Approving a Draft Standard 7Jui2023
O How to Initiate a Standard Revision 20Sep2023

O How to Request a PAR Extension 7Jul2023

O How to Create an IEEE Collabratec Group 7Jul2023

IEEE STANDARDS ASSOCIATION ;
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Stage 2 - MOBILIZING THE WORKING GROUP

6 M) Vel £ Lalng A
s Gaming #ina 2. Mobdizing a
Aoo ) Working Group
: Balotne a t& siong 2
ranviare *arnar

No identified job aids
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Stage 3 - DRAFTING A STANDARD

& Mantaning a 1irebatng @

Scandard Project STAGE 3
Drafting a Standard
2 Mobling & The first méleszone for many Workmg Groups i fineshing thelr first complete
Workong Growp draft
® HOow afe standards wrxlen?

‘ / ® Subenit Drafes for Mandatooy Edsoriad Cootdination (MEC)
4 Balloong & 1 Deatting &

Standard Standard

5 Gaining #ina
Approval

JOB AIDS:

O How to Use the IEEE MS Word Template [under development/volunteer needed]

O How to Submit for MEC Review [under development/volunteer needed)]

O How to Initiate a Ballot Invitation [under development/volunteer needed]

IEEE STANDARDS ASSOCIATION < IEEE
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Stage 4 - BALLOTING A STANDARD

6 Mainzaining & rotgt

Standard ject
Balloting a Standard
5 Gairng Fnal 2 Mobiinng & Salloting Degins when the Standards Committee deades the draflt of the I
Approval Working Group standard is stable The Standards Committee forms a baliotng group

CONtmINg persons interested In the standard

L \ ’ - - > » " v » $
& ® join a Basoung Groun
3 Drafung a 8 Your and Comment on a4 Sakot

Standard 0 Mand2e nyranons and Baors

“~

4. Balloting &
Standard

JOB AIDS:

© How to Start a Ballot [under development/volunteer needed]
O How to Send a Vote Reminder Email to only Those Who Have Not Voted 7Jul2023
O How to Resolve Comments 28Sep2023

O How to Submit a Ballot Re-Circulation 1Aug2023
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Stage 5 - GAINING FINAL APPROVAL

SIAGE 5

Gaining Final Approval

JOB AIDS:

O How to Submit a Ballot to RevCom R1 20Sep2023
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Return to Stage 4 for:

< Homework Assignment
&

“ In depth look at
How to Resolve Comments
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Stage 4 - BALLOTING A STANDARD

STAGE 4
Balloting a Standard
S Galrne fmal ) Mobdiang & HSalloting begins when the Standards Committee deades the dralt of the full
Approve Working Group standard is stable The Standards Committee forms a ballotng group

CoNtisning persons interested In the standard

Homework for ALL WG Chairs:

4. Balloting &
Standard

Follow this before sending the IEEE default vote reminder.

In other words, STOP bugging all of us who have already voted!!!!
JOB AIDS:

© How to Start a Ballot [under development/volunteer needed]

O How to Send a Vote Reminder Email to only Those Who Have Not Voted 7Jul2023

O How to Resolve Comments 28Sep2023

O How to Submit a Ballot Re-Circulation 1Aug2023
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Stage 4 - BALLOTING A STANDARD

6 Mainzaining & HOMING &

Standard ject STIAG
' ‘ Balloting a Standard

Halloting Degins wihen the Standards Committee deodes the dralt of the N

5 Gareng Fnal L Mobdiang &
Appronval Working Group standard &5 stable  The Standards Commitiee forms a ballotng group

“~

CONtrIng persons interested In the standard

& ® join a Basoung Groun
3 Drafung a 8 Your and Comment on a4 Sakot

Standard 0 Mand2e nyranons and Baors

4. Balloting &
Standard

JOB AIDS:

© How to Start a Ballot [under development/volunteer needed]

O How to Send a Vote Reminder Email to only Those Who Have Not Voted 7Jul2023

O How to Resolve Comments 28Sep2023

O How to Submit a Ballot Re-Circulation 1Aug2023
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How to Resolve
Comments

From Stage 4 - Balloting a Standard
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How to Resolve Comments

1. Log into myProject with your login credentials.

2. Click #4 of the color wheel in the middle of the page:

b.Main lalnlnga 1.Initiating a
Standard Priject
myProject Quick Links
5.Gaining Anal 2.Maobilizing a For links to coommonly wsed features please cick on a stage of the standards
dnproyal Waorking Groug development lifecycle on the left

4.Balloting & 3 Drarlm_g a
Standard Stamdard

The Standards Development Lifecyele

IEEE Standards are developed using a ime-tested, effective and trusted process that 1s easily explained In 3 six stags |ifecycle diagram. For mare information on our process,
please visll httpfstandards.ioss orgldevelop

IEEE STANDARDS ASSOCIATION
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How to Resolve Comments

3. Click on “Manage Invitations and Ballots”:

1. Initiating a

Project STAGE 4
Balloting a Standard

2.Mobilizing a o I:ur_|n|_; begins when the stamdands Commitise decides e draft of dwe ful
Working Group standard is stable. The Standards Committes forms a balloting proup
CONtaNINE persons interested in the standard
‘ N |pin & Balloting Group
R . [ OETIET . AE & BRI
4,Balloting a 3.Drafung 3 viole and Comment on & Ealkar

srandard crandard » Manage nyitations ar

&. Mainaining a
Standard

5.Gaming Final
Approval

IEEE STANDARDS ASSOCIATION ;
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How to Resolve Comments

4. Find your Standard, in this case PC5.12.28, and click on “View Ballot Details”.

|:|p.:|-| Irvicsbicins "'-15-' Ballors (viat=r] L"l!"lﬂEE' Ballois Submit Draft o MEC Inidace Ballar Imvitation

Seanch Balleos E Ballors: Acie w
Filier by Stage(s) EI

-

H Submmied o Revoom Showing 1-2 of 2

FaR! Froject Titke B mmities #Ballot 5tame ®lmetadan SEal k=1 Ballat Fesponss Approval EBalance Comimients Collapss
srandard Cloga Chose= GraLp Rar= Rar= £l
Murmber Date [hate fembers

ST 1228 Standard for Pad- FETREn: Int Rearoulaton- 1 90 Mar 2023 28 Sep 2023 111 5% b s ] = :

Mounted Eduiprment - e 6
Enclosure Integrity

PR for PCST. 1228 Other Attachments -
& Submit Froject (o RevCom E viewr Ballot Initadon

[5 PaR A CoverLemsr I8 por I
| > view Ballot Details
PCST.12.28 Drafr 7.3 PCE7 12.28 - 072 Clean.pdf /

i Send Moofication oo Balot Group
PC57.12.28 - D7, 3 Marked pai
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How to Resolve Comments

5. Scroll down until you see the 4 tabs (Vote-Comment, Ballot Group, etc.). In the Vote-Comment
tab:
a) Select the appropriate ballot stage,
b) Then click “Export Comments” and select “As Excel”:

Vote-Comment Ballet Group Salob Notificatons Public Review

Comments Open Dates 13 Mar 2023 Close Date: 12 Apr 2023 Status: Chosed

Ballot Seagec]  Initizl Ballest |0 View all reunds of Ballotng b} d
k a} showing 1-20 of 83 n 2| 3

= {ommentd ¥ 50y ¥ Commenter ¥ Indoxs = Camepory = Fage ¥ Subdause ¥ Line = Wofe * Comment = Praposad = Must Be ¥ Dssposition = Disposmon Fila
'fﬂ-ﬁﬂEE Sarsfied SLATIS [erzl
Search Al W &l - Bl owe| | T } o Al w| |5 by T | | 5 ¥ F Al W &l w5 e Qe
Ballot Thamias 3 Edicoria 11 %3 B Lpprova appliss ta rveshgats and Mo REVIZED Mo the
Bracknyrm pangs e in CameiDIr meg aongs e andg
[=1 [*] is =]
183 Bsliat Bemjamin 11 Lditoria 2 015 Approve Fecenob= 21 &l foctnotes Mo ACCEPTED
Gardis ships foomate  mesedd 0o b
201 avalin_[+]
= his Bezmjamin 12 iy 26 s Approve [G71223 571223 Hi ACCEPTED
Gania ENGiad Ce SNould D& on
ocaed ba.[*]  ling ©1..%]
181 Bsliat Bemjamin 5 Lditoria 19 745 Approve Anrex Sugpestne- Mo ACCEPTED
GRree MR 9 STEIn
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How to Resolve Comments

6. Save the ZIP file, extract the Excel spreadsheet and save it.
7. Open the spreadsheet.

r ] d K L ] H 1] = o [} 5 -
M B
|l Comimerd D [N Crmmesnd @ Hame Fmiail 5 Felex # Clwealioaion 1 Tk [ g [N T Rl Frogoasd [ sy e
T molien i s
11-Apr-20EA e L L] i @ SeiaEe
11T 28 Bigpsman. =1 T 11" Teseam
I 1R UTCAE L TapTee [+ L -] Coviaitire e B Edassd 1 £a B LR R Hex R Bl COECE I BRI
Bouth g r "
1A s Cabiima Fasrots 21 wepe
119 i Ggacia Bl Tcirba 50 & T AR ol B Wkl B Do ol naal
1 1888 UTT-13 (£ Bargamm Ballr i L - 1 b Eppmvi Do Ediana ] £ 1 O LT S i Cima] i b sala e
i F 5T 13 5% g ba
Ipcalng oelwman
Bodbam T e T2, '
11-Rgm-H25 Larorma thwanly EEE
1B Carcia =] rebrunca owl of
1 31180F UTC13 142 Hamamin Baled W Uzer - Clber  Spmamm Compans Eddanal 'h _:13 rarranzal srgm Ha CE] 12 37 wheuld ba onlra 9%
&rres rekrnscan am
ok in e with beed
Frar the dosurrent
F ol saamighs
~&rran & 8
relracsl i B LB e wradsing B oavies ol i
=d&rmeu 0 = inihs e an Kl g
relareagesl nd 777 - Bangs Coan TN s e wened b
Appava - Apapa Bl ay BT sy e e
relerengs] nd 110 aizd
Sahem Areau D g B LETHER SR L L T
A1 g N Colrdoama rpkrgmogd i 53 RETTTTR. B e T T
i1 Gaaia B Arvan E 5 ~BaiEa E g g parky baoakad
5 1199 UTC-1E [E1] Barpaan Baku ¥ b - Ol bt (v Edunsal bt L] iy Wnad ail e sl b
Biowidhi i F 3 F TR ]
1Ay Cakkiwa IR e
1140 LT Exdiwon ared poachs 1o b
i T UTE-13 I Bargarmn Balod i lhar- Mbr  Eporm  Companp Eddnnd 1 L L] et ad Hex
i ¥ Lockng 1i ha
rburw ey wd b h
COMBEER  Chyyer] + .y 3 b

8. | find that the supplied formating makes reading the comments hard, so I:
a) Make a copy of the Comments sheet — select that tab, right-click Move or Copy,

check the Creat a copy box, rename the new tab if desired
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How to Resolve Comments

b) Freeze the top row so it dooesn’t scroll away, type fre in the search box, select Freeze
Panes, select Freeze Top Row

J[.:" fre | e Dar

Asd  Best Action

# 1 o Freeze Panes =
Freeze Panes > . : =
== | Kezep rows and columns visible while the rest of |
the worksheet scrolls (based on current selechion). "
" Find in Warksheet Freeze Top How

T

Keep the top r? visible while scrolling through
orksheet,

=
1 |E e the rest of the

3'5 Freeze First Column

Keep the first column visible while scrolling
through the rest of the worksheet

H I J K L M M 9 F 1]

IEEE STANDARDS ASSOCIATION < IEEE
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How to Resolve Comments

c) Format cells: Selct ALL (click on upper left box)

B ouicswe W o) BB <0 Y v POSTALIE IntisdBalick_commenta XLEN - Resd-CL. B Saarch

Fle  Hops irceri  Page Leyout  Formules  Oeta Faview  Wiew  Help Soobal 258D Lidies

[ |J_'| A Arial Jio & | = == 8 [1Ewepme | Gnaral v [El @ Eﬁ" o ! fel] -
Paka m - - . . _ = === =  BH _ _ # ] Conikilong Famnal e Cel inasd  Debris Foemal E
N o B I U + -9 = = = = 2= [l Merge & Cartaer i % 9 2 A Formatting~ Tade=  Styles = . . .

Clip board L1 Fori = Aliprmmant L Mumb=ar = Stlea Calla

Email Phonss Index & Clasailication  Wale
11 -A-2133 Cakkmia

11-14: (e Garcia, Edion
] F1166 UTE-12 1-d0 Benpmn Ealloi A Lizer - (Hher Acpiree  ompany Edigna 11 6.3 [
- -
o
Southam
11-Bgr-2023 Cakami
11-14:(8 Gamia, Edion
) P UTCA2 1T Benjamn Balei T Lizgr - Diher  Appemw  Company Ediana B 4211 F
Southam
LR T ] mdamm
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How to Resolve Comments

d) Select the borders box and then All Borders
B AutcSave @ of) )= ¥~ = PCIRA228 InitialBallot comments.XLSH - Read-O.. ~ £ Eearch

File Home Insert  Page Layout  Formulas  Data Review  Wisw  Help  Acrobat  ASAP LHilities

ﬁlil . e B | L AN = E] =|%~ [Eeneral ..f:
F'a:‘te E' |£| T U "-l o A = = = &= =[5 Merge & Certer $ ~ % % % R
Llipboard 1 | Borders Alignment Y Humber

Al wli e i Bottom Border

TnE Bonder

B Left Border

«..'l Right Border Biyle Index & Classification
E Mo Berder
|
: Dutside Borders
M-Apr-2023
J11B8E 11:14-0% 20| ] Thick Outside Borders Ballot B Usar - Othear & pprove
UTc-12 -
& % Bottomn Double Border
_ Thick Bottom Border
: Tap and Bottom Border
11-Apr-2023 E Tap and Thigk Bottom Border
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Fammatting ~  Table~  Styles
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Affiliation Calagony
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Califarmia
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Company

Editanial
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How to Resolve Comments
e} Selct columns D through K, click on the Data tab, Click on Group, then Group

Rk Hidia

kel

I’_'j_ TP i tyw

(s

i Fromn Wik

Oatd * B Fron TibiePsa g e

Crnmaed

Gt G NeradgenDes

Naae

o Lawoil
F‘ Fram Picigry =~

Pl s

Csils

[Jt Bt ey

™ laoay Cona ien

Cowmeresd # Hamae

Fsymim

L

Vi Heln esroban

l % M nre & Corazinn

L

|2, wcabbacacd L
s & N el

ASEP LN
oy 7
Ll
i i i

Dt s T

&
(B8

Ll Rim

e Bt

Sl i Pt

I._Tl:l

TN

B B Pphcstey

Colamal S0 Daw kdsies -

Page

B bl gi e

Dt s Tl

3¢ Coroadidain

B Biwaces Osisbiaid s

=T _| 7
- B
ATar-i' Rt
Apahun T e

FaHiEE

Mum B¢

e——— Frigroas il Dl sy e

1A 203 " =pplien o parels
ISR T | Backir, Baky Comutmng  |beorens | Bacemn W e am M bt ard conact | Becea
- UTE-42 b Enpreimeirg ocriian 114
Boaithem -
1 1A S o 3 e
e E e a0 ol I I (T et Jl v SRR M ¥ Factrets S0 e Ha N eainabun ool e I epmize
1 UTE-13 Beamn o sobiam o the pege
AT 10 23 el ba
e Bl i e Bl ol
MmE{1en ja Caatid. Bakd W User-Diser  [hppree [CORISE ooy = = _f:::'é&“ i Ha 21 1221 shewid ba onilre 976
urc-12 B Eain
| Company jreberunce oul of
4 rrrance oedar
Jirriss rebERcEL 38
i im KimE wlth b
:::;”Mr:il““ Suggast m-cedarrm w orcles of wfi
_'-::L'_# inibaing anlleey
-Appee C w3 “A" ar miwsrred i1
(RELTs Bl ol %El::gﬁsﬂ - Agpee Bal Vs elserced
T 1E 0 Al Sh— Bk Huow- Db |dpame [CHE2 n P JraEe Ha L3121
T2 Beargavei = pokanad md 233 w Bavss 053 T s pefmenced 1
Cogany ARG & -AanEa Aol T . r:ﬁle-'-;eln
wheined i4.1.10 - BagEe E g prgpet In;-;.u-l-;l
- v O i SRR % I o
rbrmnced n 5 3 "
-frrmnE n
5 aopaty kxaiad
Bl g e T REEL T
1A W
Caiia. Callama ROTR RS
LRIE- - ARETE I -] Balk BUsr- Divr [P Edgznd n 13 1 Ha
urc1a Besparen =] awl Bawks 1 s
i | Corpany fupchat o
dong ol e
L R LT -
i Commer (I)  Cpapenty Shest -+ | ]

10/23/2023

IEEE STANDARDS ASSOCIATION

< IEEE




How to Resolve Comments

f) Collapse columns D-K — Click on the minus box:

i1 HaFs iRl Pape Lanad  Formedas  Ddla FEwies Wew  Holp DG AR LU [=EairT E
1 Frars T NCEY T Frosa Pectang d Dhatriat & Conractions [ = M Cannhdaic T T LT ! H =
0 : b= @ m o v Y 28 S 0
[l P s [ B s s e s = 7| Sa - r Faarcr.n Dupll cries Wharl  Fosscwt l.m.up. I.Ir-pn; Sboid
I:I|u b P Tk o | Bt Cioaract oo e e il ll B " ikl Clll-'llll 5fDmawiiies ~ (B Meuoe Disivicds  Ssdymr s Dk
ot da Tea mc i ww (ST A=T, R i Type o8 e inui Tewic S it Ea
o w ! & Mamm

i Commani il Do Commmid Horm L i Sy 1 13 Vol s¥il o vt gy Fege Subclowss S Frogmed Charge
11121 Gese appl i pnata
Titess[1i s “n-:m“. S |3 Comuding  |Apg Bk e T CE CUNI i - m vsiigate B Coeel ¥ e
g UTE-12 Engamnang Serion 1.1,
. Southerm
11-Agw- 2021 Fooinate 2 skips
H wrin |l laris Al it pa s (s sacal
KARTLLIRRE SR ] A3 Bengrn BallE |11 I TS Ednas E b ial Fi -} &% (T I LT ] ponadt §a i RREENG
5 uTC-12 [P =atice of the paga
2T 1223 ahould b
T ite ecgisd betaren
1L 233 -
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How to Resolve Comments

g) Now you have a decent sized work space — the Red headed columns T and U are where

you will enter your proposed dispositions
&
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How to Resolve Comments

h) Sort the comments so they match the flow of the document [NOTE: Previously
formating your draft with continuous line numbers makes this easy, otherwise you will
have to correct erroneous page numbers and use a multi-layerd sort]
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How to Resolve Comments

i. Scroll down to the last row and click in the last data cell in column X, then Shift +
click in cell A1 — this selects all of the data

e 413421
el 3 R I M i |oppeasno bua ho k] mbmad el rana B |y
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imdsisd relsrEncE in s resmEins

efsera e limi
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How to Resolve Comments

.
Line and click on Ok

= |
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How to Resolve Comments

ili. Save the spreadsheet. Comments are now in the best order for finding them in the
balloted document.
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How to Resolve Comments

9. Although it is a fair amount of work, putting all of the comments on the balloted PDF
document greatly simplifies review and discussion of the comments. | use the comment
functions in Adobe Reader to add the comment numbers and the commenter’'s

suggestion in context: Balloted PDF

453 4.1.10 Deor hardware

454 Locking bolts and associated threaded receptacles, hinges. and hinge pins shall be AIST type 304 stainless
455 steel” or material of equivalent corrosion resistance.

There shall be no handhole covers that can be opened from outside of
the enclosure. I-26

457 If handhole covers are exposed. they shall be secured from the inside of the enclosure.

456 41 141 Handheole covers

458 4.1.12 Locking/latching devices

459  The latching deviee(s) shall be designed and construeted of wuch a material so as to resist breaking or bending.
460 The provision for locking device(s) on the enclosure door(<) shall be designed and located as to comply with
461  the defined tests.

461 4.1.13 Attachments

463 Any attachments to the assembled equpment (e g . sipht glass. viewing window, gange, efc ) that are exposed
464 tothe external environment must tetamn their intended fimctonality.

"and be tested for the same external
environment as the overall enclosure, " I-27

465 4.1 14 Fire resistance
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4{51 4.1.13 Attachments

463 Anv attachments to the assembled eqmupment (e g, sight glass, viewing window, gange,. cfc ) that arc exposed
464 1o the exiernal environment must retain their intended fimctionality.

"and be tested for the same external
165 4.4 14 Fire resistance environment as the overall enclosure.” [-27

465  The enclosure shall be constmucte - :
"Nion- mrtallu:' mcl-:u*mfﬁ r,lml] be made from matenal having an Underwniters Laboratories
94-5V ramng, or the enclosure shall comply with the 5 inch flame test specﬂied m UL :-115(:'."
1-28
468  All access doors shall be fastefEa o ' ; j
4‘6';' El.ﬁ'rl' III'I.C' l.'lldll:ﬂ:l: I'lH“i bfﬂl IEnmow E‘d Tl'l.l"i PE‘I.'I".T'I]'IE‘.."IIE' I:I.ﬂ ICe or bl:llt E]IH]] I:I'E' EDDIdI.I.'I.FItL'd '.|-'|.I.C1.'I t]l:-ll l']r Pllil.l:l'k
470 cannot be inserted into until the access door is fully lacched and the pentalead device 1

471 .
engag [into the basp 155 I Insert a comma  I-45

471  Enclosores withowt latches shall have padlock and pentahead bolt provisions and shall be coordinated to

473 prevent inseriion nfapad]nrji Lmnl I‘].'I.E access du:rur 5 fuJI} clq-sed and TJIE pﬂ.'l.tﬂhﬂﬂd dem:e or bolt i3 securely
474 engaged. .

It 511:1] not 1:-: [JDE.‘i.l].‘l].E to dl":tni..‘-l.il.' the rnla]'n.-'id b-:-]t until the :lfl]lxl'. 15 TEmaV :-:1 I- ""Ef

467 4.1.15 Enclosure access

476 ot Ixrlt 5I:|3L1 I:lc E.nrrm.md::d b} a n-:u—mta.l:mg gu.ard or -ihal.l be m::is.-:d sudlﬂmtﬂ:lc p:n:ah:ad d-:'. 1ce or bolt
477 can be enpaged only by the proper tool. The dimensions of the pentahead bolt and non-retatmg recess shall DHM -
478 comply with Figure 1. The pentahead device or bolt shall not be readily removable untl the padlock has been é dupheated
479 removed. More than one door may be fastened with a single padlock and pentahead device or bolt. In the texi
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How to Resolve Comments

10.»Convene-your-Comment-Resolution-Group-(CRG)-to-discuss-and-recommend-a-resolution-
to-each-comment.-Either-record-the-CRG’s-decision-in-the-text-boxes-on-the-PDF-or-have-
a-unlunteer-recurd-it-in-the-spreadsheet.}ﬂl

11.:Enter-the-CRG’'s-remended-action-in-the-comment-spreadsheet.-Click-in-the-lower-right-of-

the-cell-in-column-T-to-select-the-appropriate-one-of-the-three-allowed-entries-[ACCEPTED,-
REJECTED,-REVISED].-In-column-U-enter-the-reason-for-REJECTED-OR-REVISED-resonses.-
ACCEPTED-should-have-no:comment-in-column-U.
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How to Resolve Comments

12. Another useful tool is the Filter function.
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How to Resolve Comments

For example, selecting (blanks) in column T to find any unanswered comments.
S T

Froposed Change E::'::I';:m“"u Disposi
2l senawz I
2] SotZeoA
Sdd "+ %] Sort by Color )
_ |
Text Filters ¥ |Re-orde
Add "per & annax, 1
Search Fig & to
: (W] (Select Al
i [JACCERTED
-] REJECTED
- : L[] REVISED
~hangs "of :
9= ]| (Tl k)
Zhange "ad
Zhange cl |_Cancel |
Maces witk | ¥
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How to Resolve Comments

13. Be cautious about inserting columns and sorting incorrectly.

14. Columns V, W, and X can be renamed and used for various purpposes.
15. Comments beyond the scope of the current revision or without sufficient suggested

change detail can be answered along the lines of:

No specific language was
proposed, however this
REJECTED |comment will be left for the
WG to consider if there is a
possible future revision.

16. Obtain WG approval for the changes.

17. Create a new draft and make the agreed to red line changes.

18. The upload is finicky and you will likely need to copy and paste your T and U data into
your original download. Sort both tabs by the Comment ID (not the Comment #) select
all of the data from T2 through the last row in column U, then paste them at cell T2 of

the original sheet. The data should now upload.

19. Proceed to initiating a Ballot Re-Circulation
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How to Resolve Comments

Thnanks for your attention
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