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                  Invite Letter Request Form

	TYPE OF LETTER

	Name of Requestor:      
	Today’s date:      
Date required by:      

	How many original copies of the letter do you need?      
Invitation letter from:  ADVA Optical Networking Ltd. to Name of Company
Type of visa required: Single


	PERSONAL INFORMATION 

	First name:      
Surname:      
Passport No:      
Date of Issue:dd/mm/yy
Date of Expiry:dd/mm/yy
Nationality:     
Date of Birth:dd/mm/yyyy
Personal ID card number (if applicable):      

	DETAILS OF ADDRESSEE

	Please state to whom the letter should be addressed: (e.g.  Consulate of…….. AND Address, 
Name:     
Address:     


	TRAVEL INFORMATION (needed for Invitation, Visa and Passport letters)

	Which ADVA office are you visiting (include address)? ADVA Optical Networking Ltd. ADVAntage House, Tribune Way, Clifton Moor, York, YO30 4RY, UK. 
Name of Company Employed by       

	Length of stay:      
Your departure date: dd/mm/yyyy
Your return date: dd/mm/yyyy
Reason for travel:  to attend the IEEE 802.1 meeting in York.
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