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Detailed presentation logistics and rules

802.15 TG3a, May 2003

1. Before we put any number markers into “the hat”, we will first conduct a roll-call of all expected presenters.  Presenters will then confirm whether or not they still intend to use their 60 minute presentation slot.  After we determine how many people still truly plan to deliver their presentation, we will put that many markers into “the hat”.   If the number is less than expected, all presentation slots will compress toward the beginning of the week and the agenda will be amended.

2. If any presenter is not available to begin speaking at the start of their assigned presentation slot, they will lose their ability to deliver a presentation in May (no exceptions), and then the next presenter on the list is expected to begin speaking immediately.  When a presenter loses their slot, all remaining presentation slot assignments will shift toward the beginning of the week by one slot – in this way, your assigned presentation slot can change (move up) during the week, so for your own sake, please pay attention to this.  For this reason, it is a bad idea for someone who has not already delivered their presentation to be absent from the room, particularly if their turn is only a few slots away.

3. If two presenters want to trade presentation slots with one another, they must both approach the vice-chair together in person at the same time to request the swap to officially occur.  A new revision of the agenda will be created and posted at that time.  Do NOT approach the vice-chair during a presentation or try to negotiate a swap when it is your turn, as this will be disruptive – do this at the start or the conclusion of a break instead.

4. The laptop computer that will be used to project presentations will have a presentation timer application loaded and pre-configured to count down from 60 minutes, as well as another timer that counts down from 40 minutes.   Before you start talking or sequencing foils, the vice-chair will start the timers.  The timer count value may be hidden such that it is not visible to your audience (your option).  The application will signal an audible 2 minute warning, and also an audible signal at the end of the 40 minute slot.  The presentation delivery portion of your timeslot will terminate at that point (or before if you finish early), and Q&A will commence until the end of your 60 minute presentation slot.  You can expect enforcement of this rule to be STRICT. 

5. If you would like to have a 5 minute and/or a 10 minute warning hand-signaled to you during your presentation, please advise the vice-chair and a best-effort attempt will be made to provide this for you.

6. The laptop computer used to project presentations will be loaded with the version of your presentation that you have emailed to the chair and vice-chair before 10May2003, 11:59 am CST.  If you ask for an exception to this rule, it will be refused for reasons of fairness.

7. The presentation machine will be an IBM Thinkpad T20 with 192MB RAM, Windows-XP, Office-XP, and a wireless remote control for changing slides.

8. As before, in addition to your “CFP-Presentation” you may also have your “CFP-Document” queued up on the presentation machine, as long as you meet the required deadlines (05May2003 11:59am CST for first draft, and 10May 11:59am CST for final draft).  Please note that the deadlines are before noon this time, instead of before midnight.
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