ATS User Guide

The Azgaard Attendance Tracking System (ATS) is part of the IEEE 802 Information System which is used to manage and disseminate information and reports at IEEE 802 sessions. ATS is used to allow attendees to update their attendance information online. This document describes the use of ATS by an attendee to log attendance at IEEE 802 meetings.
ATS Attendance Logging Procedure
To log attendance at an IEEE 802 meeting:
1. Go to the IEEE 802 Information System at http://ieee802.facetoface-events.com.

2. Click on the desired working group using the navigation bar on the left side of the page.
3. Once in the particular working group, click on “Attendance Log” on the navigation bar on the left side of the page. Note: Not all working groups use this system. If “Attendance Log” is not shown on your navigation bar then ATS is not used by your working group.
4. If you are not currently signed into the system, you will be presented with a login page. If you do not know your user id and password, you can attempt to recover it using self help tools on this page. If you are still not able to determine your user id and password you should contact the conference organizers for assistance.

5. At this point you will see a schedule for the week. If any available timeslots are open for logging attendance, you can select the particular task force or study group meeting that you are attending, and click “Submit”. When that is done, your attendance for the week will be updated.

At this point the process is complete. If there is an error in your record you should contact the working group chair, or vice chair to update your record through the management system interface.
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