IMPORTANT MEMO----IEEE 802 LMSC – NOVEMBER PLENARY

DATE:

Saturday, November 13, 2004

TO:

IEEE 802 SEC
FROM:

Dawn C. Slykhouse 






IEEE 802 Conference Organizer



FACE TO FACE EVENTS, INC.


Cc: 

Darcel Moro, IEEE 802 Meeting Manager, Face To Face Events, Inc.

SUBJ:

IEEE 802 SEC Meeting Information for November 2004 Plenary Session

This memo is to provide you with important information regarding the November Plenary.

1. WG Registration Reports: For current registration numbers for the November 2004 Plenary Session, along with WG registration totals, please go to: http://ieee802.facetoface-events.com/plenary/reports  (User ID:sec and Password: lmsc)
2. Hospitality Suite.  The IEEE 802 Hospitality Suite will be located in the Hyatt Regency San Antonio in Room 1172 (11th Floor).  Continental Breakfast will be available from: 6:30-11am during this session. An Evening Reception is available from: 4-9pm. The VIP Welcome Letter and key should be provided to you upon check-in at the Hyatt.
3. On Site Web Portal: There is an IEEE 802 On-Site Web Portal available starting Sunday afternoon for this session. The website is: http://ieee802.facetoface-events.com/plenary/attendee.  Please note that the most current agenda and further information on Networking Information, Tutorials, Call For Interests, Hotel and Conference Center Floor Plans, and Late Breaking News. Please check this website regularly.

4. Network Information: Hyatt Regency San Antonio, St. Anthony (A Wyndham Hotel) and the Henry B. Gonzalez Convention Center will have wireless coverage in the meeting rooms. Wired Café’s and network support (IDEAL Technologies) will also be available at the Hyatt and the St. Anthony. 

5. Registration:  All IEEE 802 Session registration is at the Hyatt Regency San Antonio.
(Los Rios Foyer – B Level)       Hours: Sun: 5-8pm, Mon-Thu: 7:30am-5pm
6. Office: Hyatt Regency San Antonio

(Guadalupe)

Hours: Sun: 10am-8pm, Mon-Fri: 7:30am-5pm
Telephone: 210/362-6364 or Internal – Ext. 4650
Information Office: St. Anthony (Wyndham)

(located on the lobby level across from the Hotel Registration Desk)

Hours: Mon: 12noon-5pm, Tues-Thurs: 7:30am-5pm
7. Social Reception – At the Alamo Plaza is from 6:30-9pm on Wednesday, November 17. Please note that ALL attendees and guests must wear a name badge for admittance to the social. Attendees can pickup their Guest name badge at the IEEE 802 Meeting Concierge until 1pm on Wednesday. The Plaza is a 5 minute walk from the Hyatt.  Please look on the web portal for detailed information.
8. Tutorials: are located at the Henry B. Gonzalez Convention Center. Please check the agenda or information on the web for the exact time and location.

9. Call for Interest: is located at the St. Anthony Hotel (Wyndham). Please check the agenda or information on the web for the exact time and location.

10. Food and Beverage Arrangements: Available at the Hyatt, St. Anthony and Convention Center.  Continental Breakfast, Morning Coffee Service and Afternoon Breaks will be available for all registered IEEE 802 meeting attendees.  Please see the welcome letter on the On-Site portal for complete detailed information.
11. Breaking and meeting room problems: Please contact Face to Face Events at the office (Hyatt – Internal Ext. 4650 or 210/362-6365). Please call the hotel operator to have your meeting rooms secured at lunch/dinner breaks and the end of the meeting. Hard stop for all LCD projectors is 11pm.
12. REMINDER!   Please inform Face To Face Events when your meeting(s) are completed or cancelled.  Space is at a minimum and we appreciate your cooperation.  
13. Please e-mail your voters lists for this session no later than Tuesday, November 16 at 12 noon to Jennifer@facetoface-events.com (Jennifer Hull)

14. On Wednesday, November 17, please provide us your WG attendance lists. If possible, please e-mail them to Jennifer@facetoface-events.com (Jennifer Hull)

15. Agenda: Attached you will find the current meeting agenda. This agenda will be posted on the web. Any updates or changes need to be addressed to Darcel and myself ASAP.

16. Meeting Locations:  

Hyatt: 802.0/.11/.15/.16/.17/.18/.19/.20/.21 and .22

St. Anthony: 802.1 and 802.3

Henry B. Gonzalez Convention Center: Opening Plenary, Tutorials, and other WG Plenary Sessions.

Please contact us immediately if you have any questions on the above memo.  

Thank you for your attention and support.

Enclosures:   Agenda

