Sponsor Chair/WG Chair,
This email is to let you know of some recent changes that have been implemented in our myProject system.

For the most part, the PAR submittal process has stayed the same.  Most of the changes have been made behind the scenes in programming.  There are two visible changes we’d like to point out:
1. During the PAR submittal, when selecting a Sponsor, Committee and Working Group, instead of highlighting a radio button on a list and moving to the next page, you will now click on a plus sign to the left of the Sponsor, which will expand a tree to show the Committees and Working Groups related to that Sponsor.

		[image: image1.wmf]
	IEEE Aerospace and Electronic Systems Society



	
	AES
	
	

	    

[image: image2.wmf]
Gyro Accelerometer Panel


	AES/GA
	Robert Martinez
	request new working group

	        

[image: image3.png]



Accelerometer Panel Working Group


	AES/GA/AP_WG
	Robert Martinez
	select


If you request a new working group, you will be asked to fill out the name of the working group you intend to create.  Creating a new working group requires Sponsor approval, so make sure to allow sufficient time for handling.
2. Saving/Sharing a Draft – You will no longer need a confirmation number to retrieve a saved draft.  When you save a draft PAR it is available to you through myProject.  The draft PAR will be available for edit/to submit, delete or share in your “Manage My PARs” link on the welcome page.

	myProject™ >> Manage My PARs
	

	

	Draft PARs
PAR Number
Request Type
Status
Title
Actions
P802.1AB
PAR Request

Draft

Standard for Local and metropolitan area networks -- Station and Media Access Control Connectivity Discovery

edit, delete, share with another user



If you would like to share the draft with another myProject user, click on that option and you will be asked to fill in the Username or Email for that person.  That user will then be given access to the PAR in their “Manage My PARs link and can make edits that will be saved to the draft.  Either party can then submit the draft to NesCom.

The exceptions to this rule are PAR extension requests and PAR withdrawal requests.  These requests can only be made by a Sponsor Chair, Working Group Chair or Standards Representative.  These are rarely saved as draft.  But should the need arise, the draft can be accessed by either of the two other people simply by starting an extension or withdrawal  request themselves.  The request will be populated with the information that was previously filled out by the other party.  Again, either party can then submit the draft to NesCom.
Remember:

· In order to save a submission as a draft…the final page that is filled in must be complete.  In other words, you can’t save a draft midway through filling out a page.  Either go back to the previous page and save, or fill in ‘holder’ answers that can be edited when you reopen the draft.

· Once a draft is submitted, the PAR will still be accessible to view as one of your submitted PARs in the “Manage My PARS” area, but you will not be able to edit the PAR.  If the need arises to make an edit after submission or during the Comment Review period, you can ask the NesCom Administrator to make the edit for you.

The tutorials for PAR submission that are currently located on our NesCom website are in the process of being updated in light of these changes.
Please feel free to contact me for any assistance or clarification for your PAR submittals.
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